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BEIWEBESHLZEVET, (148 /A51205)

1. ZFANS 1.

2. FETS 2.

3. AT A 3.

4. B9 5 4.

5. MisEs 5.

6. FH. T 6.

7. BAEX (B 7.

8. &, Bl 8.

9. BEIWL W, FFIIDHD 9.

10. (B - 2R ED) AThHD 10.

11. (Fm2d) FEREINhT 11.

12. yL-ZiFhud, - LawhrED 12.

13. ZHELoEBD, ZHELEBEVETS 13. as

14, (BAREERLT) oL T%W 14. by

15. (FER D) FRI2HET/ D 15. in

16. (&%) W6 /T 16. in

17. BIRTix 17. under
18. - FHILNTERW 18. (be)

19. 72 ANAGRRE LT 19. (be) most
20. [THEI%E] LTHHH7KED 20. (be) much

[to you for your kindness].

(2] 7y aohrsdo b bBELE BbhLFE L EOTORNY. ZhEhofl]
ML T B TR SRSV (F1 )

1. 25723 WMo ZEXTO & £ L CIETRIO RAEE IR S hicfiitg % @ S ¢
TWeE 2 it 9,

Otherwise, the prices given (in/by/on) our previous quotation
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(should/would/could) be applied (for/to) your order.

2. BHOZETITI I LITEFN T EIATITEVE A, 194E581H:2b-T
BRSO DTN S BT LIk T L

Although we (appreciate/will appreciate/are appreciating) your order, we re-
gret (to note/noting/noted) that the prices of our products were slightly

increased as (for/on/of) May 1, 19--.

3. THELEFAIAEIS T THERRWZIET B0 89 BRIL RV 5 EFNTT,

We should be (most/very) obliged if you (should/would) kindly advise

whether you wish to confirm the order (on/at) the new prices.

4, FRELNOLBMIIBE, L dHEEYNL Lo THY, 8 HETAEOTENT
TnFHAo

We are sorry that both models are out (of/in) stock (for/at) the moment and

will not be available (by/until) August.

5. FEROBMNUENIZH SINELEDE T LTE. JEAENLZVLHIED (F0iF
TEID) PR EN TV AMIHEIZ TG | S8 Th7i & 9.

All purchase orders signed prior (for/to) the above date, however, will be

accepted (at/for) the quoted prices (if/unless/until) otherwise agreed upon.

(3] FTHREICENEN 1T OBLLBEL AN, TN ThOHATERICHST 5
EL TR SRR IV FFELOEEDNH B b DIFZTNEVE Y. (1558961270
EDIZDE 1 HT DR

1. Thank you very much for

so promptly.
B ORWEDRITT 2 BHEDIEFHIIE LB L BT E S,

2. We would appreciate
AL TERBWZ2FEEVTT, (appreciate + %)

3. We are very sorry that we are your

, but we hope you

the above.
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BHOITERIBERA BV LTI LICERETED D T4 Lo LALLZTH
RN 13T B LW TT,

4. Once again, we regret you

, but we hope that we

you soon.
RNREEBPIT L2 LEBEBLUTREEBIC. MAFICTERLWIEATH X
IBBCEHEL EFEY,

5. However, I to offer you a special 5% discount

if you agree to increase the order 10% and to

LarLadih, ZIEXRI =t bHHVIENLEEINL, 2 DR &I TR
LCwWeliidd ewv) 2 ThuE, 5/5—t > FORHIEG | & % S TWei&
To (REETERR)

(8 4) ROFEISHMICE T ARAL ¥ —DOXLH & LTIEL LD DIZRoTWE T,
Y. COELIEITNTVEE - FELOLT 28 GRHD L. Rizekzey
FAALY =& LCGEYARHEIZRS X HI12) T4 P LR S, (BET2055, 9 HRENI104,
FEMRITI0M, REIIFRES 2SI L TREMITHIRD

Dear Sir/Madam:

We received your quick quotation dated on June 1 and found that
the prices quoted by you was way too high.* Therefore, we re-
quest you to cut down the price for 5 to 10 percents. Please note
that I cannot buy from you unless you will accept it. Please in-

form us your decision until June 30.

Sincerely yours,

John Doe

Manager

# way too high 32 HIIFV: > way (IRTER, BIFOMHEE LTlioT Mok, 1357 £ Th,
DEM CRBER) o
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(MI#85] Sample Letter 28 (p. 80) \ZiRfF$ 5 MEXFE) %, UTFO7+—<v MIfE
> TR L% &V, BEDONANZEI Sample Letter 22 (p. 26) DREEZSML TL S
W, 72721, Sample Letter 28 (25 LB 1), EXOKEXI0 -1 MEML, ZD
Kb YIZ5 83—t FOFHEG | E DB LD LET, Ld, BRMEIIHI REREIC
REINTVLMHEEZBEHLE T, (GRS R/ LI7—-0EDIIDE 1 HRH)

“JapanTrad'ng Co., Ltd.

«-++ [chiban-cho, Chiyoda-ku, Tokyo 110, Japan
Tel. 03-3987-099+ Fax 03-3987-098+

PURCHASE ORDER P.O. No.
Date
No. of Pages:

Please send us the following products, subject to the terms and
conditions specified below:

Item Description Unit Price _Quantity Total Amount

Total c.i.f. price after 5% discount

Shipment

Port of delivery:

Payment

This P.O. authorized by

Taro Yamada, Manager
International Division

Name:
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(MRE6] LT ORRICHES TEMZRLL & — 2B LR S, (BEH258 R EIEE
Bl SR L CRAIZHIED

[tki%] Japan Trading Co., Ltd. T3t BAHERAOTF A & LT, KEDODH % Hikitt:
WZUTORE ENEN20M3 DRIETH I EILE L7

1. The U.S.-Japan Trade War ($20.00 each)

2. Doing Business with the Japanese ($18.50 each)

3. New Import-Export Regulations ($10.50 each)

CDOEXDOEFHITIB FVIZH ) 9745 HMRHOEHFOH ¥ 172l “As from
June 1 this year, all orders amounting to U.S. $500 or more will receive a 10 per-
cent special discount” EFHWTHY FF, Lo T. TORAZELTIVLEH
T $980 — $98 = $882 MDIITHF: (bank draft) ZHFIRITICTHAL, INEEXL
FUFEHLE 9, 2B, LitoARIE L HREOHH S 3BMLUN (21384 1HF
T) IZETT, L7zd> T, Air Express Tiks XKL 5

[(RE] LREOERIES T, COELELELTHER L2 SV 28, EXOMAE IR
Sample Letter 22 (p. 26) 3 & U Sample Letter 27 (p. 76) OFIZ7 55T TFERY
TIRRTHLDE LTS, Ly—7x—<v b, BXO MHifHT, M) oREHEIZ
UToeB) T (ZOEPICLELERNFHIUSEEBNM . ERIIR—YDL 5 —
e TR LT3

CERA : Semi-block Form

REERR : July 11, 19--

XEES © WM-W6-E6

WakiFiL . Registered Air Mail”

585 . Publications Department, Prentice-Hall, Inc.?

Englewood, New Jersey 07632, U.S.A.
EE:L € . #Y 7% non-sexist salutation % i
XETE S
RN DEERLA

BEAN : Taro Yamada, Manager, International Div.
ID 41 =¥ vV EHEIA
[RIE D RFSRITRAITORITAE (No. 12345)

1) C OB IIEEHEME (registered air mail) & LT BEFLIZDOVTIE Text 1, pp. 72-74
S,

2) RKETIIEELY v a vDL ¥ — 32 RICECBEYN D B, 72750, £7 Y 3 v &FRIIEN
THRITEI v BB Text 1, pp. 75-76 B,
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“JapanTrad'ng Co., Ltd.

+-++ |chiban-cho, Chiyoda-ku, Tokyo 110, Japan
Tel. 03-3987-099+ Fax 03-3987-098+
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